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WELCOME TO NORTHLAKES PUBLIC SCHOOL IN 2019

[image: ]MESSAGE FROM THE PRINCIPAL
At Northlakes Public School we are committed to providing quality education for children from a wide range of backgrounds.  Established in 1991, the school offers a comprehensive education that caters to the needs of all students.
Students are able to participate in a wide range of classroom and extra curricula activities, student leadership programs, environmental education projects, excursions and a diverse in-school and interschool sporting program.
Student wellbeing is a high priority of the school. We share the responsibility of providing a safe and happy school environment.  Teachers strive to meet the individual needs (academic, social, emotional, physical and spiritual) of our students. Parents play a vital role in ensuring that their children come prepared for school, organised with equipment and homework, and encouraged to behave well and work hard. Healthy eating, adequate sleep and exercise are essential to our children’s growth and development.
Community consultation and participation are strong features of the school, with an active Parents and Citizens association and opportunities for parents and the community to share and celebrate all the great things we do at the school.
As parents, you are always welcome to visit the school and participate in all of the school’s activities. As parents or teachers we succeed best when there is co-operation and purposeful communication.  Appointments to speak with staff can be made by phoning the school or calling at the office. This enables a mutually convenient time to be arranged.
This information booklet is designed to answer many of the questions you might have about our day-to-day activities and routines. Keep the booklet handy as a reference. You will find that changing circumstances will require alterations to be made to this document from time to time. If you can make these alterations when they are announced through the school newsletter, you will be sure that the booklet is always up to date and so will remain useful.
Mr L Micevski - Principal
School Term Dates 2019 for Students
Term 1	Wednesday 30 January 2019  	-   	Friday 12 April 2019
Term 2 	Tuesday 30 April 2019            	-   	Friday 5 July 2019
Term 3	Tuesday 23 July 2019   	-   	Friday 27 September 2019
Term 4	Monday 14 October 2019      	-   	Wednesday 18 December 2019
School Development Days:
First Day of Term 1, First Day of Term 2, First Day of Term 3 and Last Two days of Term 4
(These dates are subject to change from school to school)


SCHOOL VISION
At Northlakes we believe it is through Respect that we will be successful and happy learners who achieve positive behaviour and relationships, leading to emotional wellbeing.  Effective teaching, positive parenting and community support is a shared responsibility.
The 5 Keys to Success: -
Persistence
Organisation
Confidence
Getting along
Resilience

Northlakes Students are Respectful Safe Learners
Everyone      Everywhere      Everytime

SCHOOL TIMES
Breakfast Club	7:45am Monday to Thursday
Before 8:10am 	No supervision.  Children should not be at school before 8:10am
8:10am	A teacher is outside on playground duty in a designated area. This is not a play time.
8:27am	Children move to their room as the music plays.
8:30am	Start of school
10:30am – 11:15am	Break 1
1:00pm – 1:30pm	Break 2
2:30pm	End of school



KEEPING PARENTS INFORMEDSCHOOL UNIFORM POLICY
It is school policy, and community expectation, that children wear school uniform.  The wearing of the school uniform by all children is fully supported and endorsed by the Parents and Citizens Association.  Parents can support the school and the P&C by ensuring that their child wears the full school uniform.  
A current price list / order form is available from the office or uniform shop.  Standards of dress and the wearing of school uniform form part of our school discipline code.
Summer uniform for Girls
Polo shirt with school emblem, Culottes, Skirt or Skort in bottle green, white socks, black closed in shoes.
Summer uniform for Boys
Polo shirt with school emblem, Shorts in bottle green, white socks, black closed in shoes.
Winter uniform for Girls
Microfibre Track Pants or Fleece Hipster pants, Kanga Jumper, Hoodies or Fleece Jacket with school emblem, Polo shirt with school emblem, white socks, and black closed in shoes. 
Winter uniform for Boys
Microfibre Track Pants, Kanga Jumper, Hoodies or Fleece Jacket with school emblem, Polo shirt with school emblem, white socks, and black closed in shoes.  
Hats 
Wide brimmed bottle green hat with school emblem.
A “No Hat – Play in the shade” policy is in place.  Students are to wear a wide brimmed hat when they are in the playground or participating in sporting and outdoor activities. Any student who does not have a wide brimmed hat on may be asked to play in shade or move to an area under cover.  
Hair should be tied back where possible.
Jewellery 
For safety reasons a watch, stud earrings and signet ring may be worn, but NO other jewellery is allowed.


You can obtain information from our school newsletter, school website and Facebook page regarding upcoming events advertised, event dates and information from the Principal, Staff and Community. 

SCHOOL REPORTS
School reports provide important feedback on the progress of your child and provide students and parents with feedback on how much students have achieved throughout the semester.  These are sent home twice yearly.

ABSENCES
Once children are enrolled parents are legally required to send them to school every day the school is open for instruction. Absence from school for any period, requires a written explanation, signed and dated by parent or caregiver. Students are required to bring a letter of explanation to school upon their return to school, which is then kept with the class rolls. Class rolls are legal documents and teachers are required to complete them daily. It is important to understand that parents (including carers) may be prosecuted if children of compulsory school age have recurring numbers of unjustified absences from school. It is also important to establish good routines for attendance as this pattern will then be set for high school.

LATE ARRIVALS
Our school day starts at 8:30am and it is a Department of Education requirement that all students are here by then. As per the Northlakes Public School Attendance Policy, if arriving after the bell, you must accompany your child to sign them in and provide a reasonable explanation as to why they are late. If your child is constantly late you maybe be required to attend a meeting with the Home School Liaison Officer. At this meeting you will be given strategies to assist you in getting your child to school on time. 

EARLY DEPARTURES
If you need to pick your child up early from school, you need to fill in the appropriate slip at the office and sign in to our visitor register prior to collecting your child. Children cannot be sent to the office to wait. They must be collected from class so please arrive in plenty of time for appointments.  

GENERAL SCHOOL CONTRIBUTIONS
With the agreement of the school community we intend to seek from parents and guardians a General School Contribution.  Funds raised through this contribution will be used to supplement educational resources and programs in our school.
The payment of the General School contribution is a matter for decision by individual parents and guardians and is entirely voluntary.
The General School Contribution for Years K-6 has been set at the following:-        $10 for 1 child
	$15 for 2 children
	$20 for 3 or more children

BREAKFAST CLUB
At Northlakes Public School our Breakfast Club is open from 7:45am to 8:15am. We serve breakfast on Monday, Tuesday, Wednesday and Thursday mornings. The children come to have a bite to eat and a chat with friends.
Remember:  	A Healthy body =
					HAPPINESS!
	A Healthy mind =


EMAIL AND INTERNET ACCESS
Students are provided with an internet and email account to enable learning opportunities in a protected and secure environment.  Students must abide by the school’s policy when using the DoE internet and email services.  Parents will need to inform the school in writing if they do not want their child to have access to the NSW DoE Internet and email facility.
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ASSEMBLIES
You are invited to attend the K-2 & Year 3-6 assemblies fortnightly.
Host classes and times are published in the Newsletter, which is published fortnightly and sent home on a Tuesday.



LUNCH ORDERS
If you need to order recess / lunch for your child, please place the money in a bag or envelope. Write child’s name, class & food required.
	e.g.	Julie Smith  Class: KD
		1 egg sandwich
                        	1 orange juice	
                         	$ 5.00 enclosed

The bag or envelope will be collected in the classroom. Orders must be placed no later than 8:30am.
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Orders can also be placed on-line using Flexischools:
To Register for Flexischools: 
Go to flexischools.com.au and select the Register button and enter your email.
You will be sent a registration email with a link to the registration page.
Follow the instructions in the email to set up your account.
Once your account is set up add your students and select their school and class.
OR
Download the Flexischools app from the App Store or Google Play

Ordering on Flexischools:
Go to the flexischools.com.au and select the My Account button and login.
To place an order, click on the ‘online ordering’ button for you student.
Select the items you wish to order.
Once completed select your payment option. Complete payment to place your order.
Once registered, you can start placing orders immediately. If you have any questions please contact the Flexischools Customer Service Team on 1300 361 769, or you can contact them via their website.


MONEY COLLECTION
Money can be put into the payment box located in the school foyer or you may use the Parent Online Payment (POP) found on and accessed via our school’s website ‘Make a Payment’ icon. Payments can be made using either a Visa or MasterCard credit or debit card.  This is a secure payment system hosted by Westpac to ensure that your credit/debit card details are captured in a secure manner, these details are not passed back to the school.
To make a payment through POP, you must enter the following details:-
· Given Name
· Surname
· Date of Birth
· Contact details
· Payment Type (select from dropdown list)
· Description (eg excursion/activity name)
· Amount being paid
· Card details
These details need to be entered each time you make a payment as student information is not held within the payment system. No student details are given to Westpac. As a consequence, payments for each child need to be made separately.
You can print your own receipts giving you immediate proof that you have paid for the item.  Record your receipt number on the permission note and return it to school as normal.  Your payment will be reconciled against the receipt number on the permission note. 
PLEASE NOTE: Making an online payment does not constitute permission.

LOST AND FOUND
Lost and found items of clothing can be found in the baskets located in the school grounds behind the office. All other items are kept in the school office.  Please remember to label all clothing, drink bottles and lunch boxes.  Lost, labeled items are returned to the owners.
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BICYCLES & SCOOTERS
Children MUST were a helmet when riding their bike or scooter to school. Children must get off their bike or scooter and walk it through the gates and up the path.
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P&C
Our P&C meet once a term at 2:45pm and new members are always welcome.

UNIFORM SHOP HOURS
Monday 	2:15 – 2:45pm
Wednesday	2:15 – 2:45pm
Friday 		8:15 – 9:15am
Orders can be paid for in cash at the Uniform Shop or online using Flexischools.

BEFORE & AFTER SCHOOL CARE
For details and application forms please contact the following providers directly:-
Muckabout Charmhaven – 4393 5520
Blue Haven OOSH (after school only) through the San Remo Neighbourhood Centre – 4390 7888

DROPPING OFF & PICKING UP
When dropping off and picking up children, please do not drive into the school grounds.  The car park is for STAFF USE ONLY. We wish to avoid serious accidents, as our support vehicles need to have priority.
Please walk children to and from school to avoid them crossing busy roads unsupervised.
Parking restrictions need to be observed at all times within the school zone. You can drop your children in the Kiss and Drop Zone.






HEALTH CARE PLANS & MEDICATION
If your child suffers from a medical condition, allergy or requires medication please contact the school office to organise an appointment. When attending the appointment, you will be required to supply the school with a health care plan signed by your doctor. If prescribed dosage is less than a full tablet e.g. ½ tablet or ¼ tablet, medications must be provided to school in a Webster pack or similar prepared to correct dosage by the Pharmacist. Full tablets must be in original packaging. 
The school can only administer medications as listed on a student’s Health Care Plan. This means that if your child misses a dose at home we can no longer administer the missed dose. The Parent/Carer is required to come to the school and personally administer the medication to the student.
Students attending excursions will need to bring their medication labelled with their name and dosage/times required from home. This includes asthma puffers, epi-pens and tablets, or they will not be able to attend excursions. 
Medicines and tablets are not to be given to children to bring to school. Teachers are not permitted to administer medication to children at school.  
Children who are sick should not be sent to school.
If your child gets sick or is in an accident, it is vital that we have a current contact number.  Please ensure that the office is notified of any changes immediately.
Parents of children in the Support Classes are to hand medication to their Teacher.

IMMUNISATION & INFECTIOUS DISEASES
Good health is vital to school progress. Please check that your child is up to date with their immunisation requirements. A booster injection is given before commencing school. Proof of immunisation must be presented upon enrolment.
It is possible that at some time during your child’s school career he/she will contract a common childhood disease.
Children who are not immunized against infectious diseases such as Measles, German Measles, Mumps and Chicken Pox may need to be excluded from school when/if and outbreak occurs.


NEWSLETTER
The school newsletter comes home fortnightly on a Tuesday with the youngest child in each family. Please read it for important information and special events.

LIBRARY
Each week your child will attend Library lessons. They will need to have a suitable library bag in order to borrow books for the week. Children will need to return their books each week in order to borrow new books.

BUSES
School Opal Card
A Student Opal Card application is needed if the student:
· Has not had an Opal Card before
· Is moving from Year 2 to Year 3
· Is moving from Year 6 to Year 7
· Is changing schools 
· Is changing address

Students who already have an Opal Card do not need to reapply unless they fall into the above criteria.
How to apply for the Card:
Step 1	Complete the application at               transportnsw.info/school-students
Step 2 	Print, sign and date the completed application then submit it to the student’s school for endorsement 
Step 3   The school then sends the endorsed application to Transport of NSW.    
Once approved, the School Opal card will be sent to the address provided on the application. 
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“JABIRU COTTAGE”
“Jabiru Cottage” is the home of the Schools as Community Centres program in Northlakes Public School.  The building is located at the end of the car park to the right of the main office.
This program began in 2004 and now provides a variety of activities at the Cottage to support local families with children 0-8 years of age.
The program aims to build on the strengths of the community by connecting families to each other and developing strong relationships between the community and the local services that are available to them.
We focus on supporting parents and carers in raising happy, healthy children and ensuring they have a positive start to school.
The activities at the Cottage include playgroups, parenting programs, transition programs, parent support groups, TAFE Outreach courses and partnerships with local services that provide support to local families.
The Cottage is available to all families so call in at any time to have a chat and find out what’s happening. The activities change from term to term and you will always be able to read about them in the school newsletter or on our website www.ccsacc.com

Contact details are as follows:
Northlakes Schools as Community Centres Program
“Jabiru Cottage”   Goorama Ave, San Remo 2262
Ph. 43909718 / 0409800821   Fax. 43904793
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